JUDGE GISELA T. LAURENT
DIVISION 38 — VIDEO/VIRTUAL -HEARINGS/TRIALS ONLY

The Court will be using Cisco Webex to conduct any Virtual Hearings/Trials proceeding. At least
two (2) days prior to the hearing/trial, each party should create a Cisco Webex account and test
it using the app to make sure they understand how to operate it and be ready at the time of the
hearing/trial. Hearing/trial participants should click on the meeting link provided in the email at
least 5 minutes prior to the time of the hearing/trial and at that time they will be placed in a
virtual waiting room until the Judge initiates the hearing/trial. Each party is responsible to
provide the video link provided in the hearing/trial conformation email to any witness or court
reporter at least two (2) days prior to the hearing/trial.

Cisco Webex LINK FOR DIVISION 38 & QR Code

https://ninthcircuit.webex.com/meet/ctjugl1

Meeting# 23384855587

Any party notice for Virtual Trial/Hearings MUST show on the computer screen

their legal name (nho nicknames, or use another person’s name). Failure to

comply will result in the Court not allowing the party to participate in the
proceeding.
Participants shall not use the app or any other device to record the video conference, including

the audio, pursuant to Ninth Judicial Circuit Administrative Order. A violation of this is subject to
a Contempt of Court charge.


https://ninthcircuit.webex.com/meet/ctjugl1

Evidence: All evidence must be delivered via email to the JA as an unsecure “drop box link”,
and must be properly identify (Example; Rep’s Exhibit 1, Rep’s Exhibit 2, etc). The “drop box

link” must be received at least three (3) full business days prior to the

hearing/trial date. Also, a copy must be provided to opposing counsel/party, via email, at
least three (3) business days prior to the day of the hearing/trial. Failure to do so will result in
the evidence not being admitted at the hearing/trial, and the hearing/trial will not be continued as
an attempt of avoiding the exclusion of the evidence.

FOR TRIALS- Each party shall provide the Court with a Proposed Final
Judgment three (3) days prior to Trial date. The Proposed Final
Judgment must be in Word Format.

Memoranda, case law or any other materials on which a party may rely on at a hearing/trial
must be included in the “drop box link”

Witnesses: Each party and any witness whom may testify must have government issued
identification in their immediate possession ready to place in front of the camera in order for the
Court to be able to place them under oath.

It is the responsibility of the self-represented party (or their attorney if represented) to ensure
that their witness(es) have the necessary technology to participate in the remote hearing/trial
and, if not, specify requirements for the provision of an affidavit from the party explaining and
attesting to the inability for the witness to access such resources and to ensure that witnesses
are aware of the protocols contained herein.

Witnesses (including litigants) must be alone, in a quiet place, may not use a virtual
background, and the Court may require the Witness to share their surroundings to ensure that
these procedures are followed. Only Official Court Reporters may record a proceeding.

The witness must be provided copies of all pre-marked exhibits prior to the hearing/trial.

The witness shall be instructed not to look or refer to any other document or device during his or
her testimony.

Counsel and/or self-represented party is responsible for providing these instructions to any
witnesses and ensuring their compliance.

COURTROOM DECORUM: All Courtroom decorum rules still apply. Those participating should
continue to operate as if they were inside the courthouse. Standards, including decorum,
demeanor, and dress code, still apply.

INTERPRETERS: Interpreters are not provided. If you as an attorney, party or witness need
the assistance of an interpreter, you must procure an interpreter on your own, notify the other
participants and their attorneys (if they are represented) that you will be utilizing an interpreter
and the name of that interpreter at the time the hearing/trial is scheduled. Please make sure

that they have an official form of identification (such as a driver’s license or state identification




card) so that they may be sworn in by the Court at the time of the hearing/trial. Interpreters and
the individual being assisted must have headsets for interpreting to be simultaneous.



